
moduli 4 –  eleqtronuli cxrilebi  
  
mimdinare modulis, eleqtronuli cxrilebi, silabusi moicavs 
sabazo sakiTxebs, romelic saWiroa am modulis Semcvel Teoriul 
sakiTxebSi testis Casabareblad. 
 
kandidats moeTxoveba: 

 

• SeZlos eleqtronul cxrilebSan muSaoba da Senaxva 
sxvadasxva formatebSi. 

• SeZlos programaSi CaSenebuli daxmarebis funqciis 
gamoyeneba. 

• SeZlos ujredSi monacemebis Seyvana. monacemebis 
moniSvna, dalageba, kopireba, gadaadgileba da waSla. 

• SeeZlos samuSao furcelSi svetebisa da striqonebis 
redaqtireba.. samuSao furcelSi kopireba, 
gadaadgileba, saxelis gadarqmeva da waSla.  

• SeeZlos maTematikuri formulebis da funqciebis 
Seqmna. daSvebuli Secdomis povna. 

• SeeZlos teqsturi da ricxviTi formatebis 
monacemebis garCeva. 

• SeeZlos diagramebis SerCeva, Casma da formatireba. 
• SeeZlos furclis parametrebis momarTva da 

dasabeWdad gamzadeba. 
 

 
kategoria erudisiis are mimarTva saswavlo sakiTxebi 

4.1 programis 
gamoyeneba 

4.1.1 eleqtronul 
cxrilebTan 
muSaoba. 

41.1.1.1 el. cxrilebis 
dasamuSavebeli 
programis 
gaxsna/daxurva. davTris 
gaxsna/daxurva. 

  4.1.1.2 axali failis Seqmna 
avtomaturi Sablonis 
gamoyenebiT 

  4.1.1.3 davTris Senaxva diskze 
saWiro adgilas. igive 
davTris sxva saxeliT, 
an sxva misamarTiT 
Senaxva. 

  4.1.1.4 davTris Senaxva 
Sablonad, teqstur 
failad, veb-gverdis 
saxiT, versiis nomriT.. 

  4.1.1.5 gaxsnil davTrebs Soris 



navigacia. 
 4.1.2 

Sromisnayofiereb
is amaRlseba 

4.1.2.1 iseTi parametrebis 
Seqmnaa, rogoricaa 
momxmareblis saxeli, 
saqaRaldis/katalogis 
avtomaturad gaxsna, 
dokumentis Senaxva. 

  4.1.2.2 daxmarebis funqciis 
gamoyeneba. 

  4.1.2.3 dokumentis masStabis 
gazrda. 

  4.1.2.4 instrumentebis velebis 
CarTva/gamorTva. lentis 
(ribbon) Cakecva/ gaxsna. 

4.2 ujredi 4.2.1 monacemebis 
Seyvana, moniSvna 

4.2.1.1 ujredi unda Seicavdes 
mxolod erTi tipis 
monacems. (mag: teqsturi 
monacemi calke 
ujredSi, ricxviTi 
calke, dro da TariRi 
calke).  

  4.2.1.2 ZiriTad CamonaTvalSi 
svetebisa da 
striqonebis Camateba. 
 
imisaTvis, rom saWiro 
svetebi an striqonebi 
Caematos ZiriTad 
CamonaTvalSi, 
rekomendirebulia 
Tavidanve SemosazRvroT 
CarCoTi CamonaTvali da 
striqonebis Camateba 
moxdes mxolod 
SemosazRvrul areSi 

  4.2.1.3 ujredSi teqsturi, 
ricxviTi, dro da 
TariRis tipis 
monacemebis Seyvana. 

  4.2.1.4 mTeli samuSao 
furclis, ujredis, 
ujredTa diapazonis, 
kerZo ujredebisa da 
diapazonebis moniSvna. 

 4.2.2 monacemebis 4.2.2.1 ujredSi arsebuli 



redaqtireba, 
dalageba 

monacemis redaqtireba, 
Secvla. 

  4.2.2.2 brZanebis gauqmeba, 
gauqmebuli brZanebis 
aRdgena. 

  4.2.2.3 Zebnis funqciis 
gamoyeneba samuSao 
furcelSi arsebuli 
saWiro monacemis 
mosaZebnad. 

  4.2.2.4 Canacvlebis funqciis 
gamoyeneba samuSao 
furcelSi arsebuli 
saWiro monacemis 
Casanacvleblad  

  4.2.2.5 ujredTa diapazonSi 
aresbuli monacemebis 
dalageba 
zrdadoba/klebadobiT, 
ricxviTi da anbanuri 
TanwyobiT. 

 4.2.3 kopireba, 
gadaadgileba, 
waSla 

4.2.3.1 ujredSi an ujredTa 
diapazonSi arsebuli 
Canawerebis kopireba 
aqtiur furcelSi, an 
gaxsnil davTrebSi. 

  4.2.3.2 ujredebis avtomaturi 
Sevseba mausis 
saSualebiT: monacemebis 
kopireba, Canawerebis 
Seyvana  mzardi 
progresiiT. 

  4.2.3.3 ujredSi an ujredTa 
diapazonSi arsebuli 
Canawerebis gadatana 
aqtiur furcelSi, an 
gaxsnil davTrebSi.. 

  4.2.3.4 ujredSi arsebuli 
Canawerebis waSla. 

4.3 furclis 
marTva 

4.3.1 svetebi 
dastriqonebi 

4.3.1.1 striqonis, striqonTa 
mimdevrobis an kerZo 
striqonebis moniSvna. 

  4.3.1.2 svetis, svetebis 
mimdevrobis an kerZo 
svetebis moniSvna. 



  4.3.1.3 svetebis da striqonebis 
Camateba/waSla 

  4.3.1.4 svetis siganis da 
striqonis simaRlis 
formatireba. 

  4.3.1.5 svetis an striqonis 
gayinva da gayinvis 
moxsna. 

 4.3.2 davTris 
furceli 

4.3.2.1 davTris furclebSi 
navigacia. 

  4.3.2.2 davTarSi furclis 
damateba/waSla. 

  4.3.2.3 rekomendirebulia 
furcels  daarqvaT 
saxeli masSi arsebuli 
informaciis mixedviT, 
vidre datovoT 
programis mier  
miniWebuli avtomaturi 
saxeli Sheet1...    

  4.3.2.4 davTris furclis 
kopireba, gadaadgileba 
da saxelis gadarqmeva. 

4.4. formulebi 
da funqciebi 

4.4.1ariTmetikuli 
formulebi 

4.4.1.1. formulis Seqmnisas 
rekomendirebulia 
ujredze mimarTva da 
ara masSi arsebuli 
monacemebis gamoyeneba.. 

  4.4.1.2 formulebis Seqmna 
ujredebze mimarTviT da 
ariTmetikuli 
operatorebis 
gamoyenebiT (mimateba, 
gamokleba, gamravleba, 
gayofa). 

  4.4.1.3 formulaSi daSvebuli 
Secdomebi: #NAME?,  
#DIV/0!,  #REF!. 

  4.4.1.4 ujredze absolituri 
mimarTvis  arsi  da misi 
gamoyeneba. 

 4.4.2 funqciebi 4.4.2.1 funqciebi: jami, 
saSualo ariTmetikuli, 
maqsimumi, minimumi, 
ricxviTi momacemebis 



Semcveli ujredebis 
daTvla, yvela 
Sevsebuli ujredebis 
daTvla, damrgvaleba. 

  4.4.2.2 logikuri funqcia IF da 
misi gamoyeneba. 

4.5 formatireba 4.5.1 monacemebi 
ricxviTi, dro da 
TariRi 

4.5.1.1 ujredze iseTi ricxviTi 
formatis miniWeba, rom 
ekranze gamoCndes 
aTwiladi. separatori. 

  4.5.1.2 ujredze iseTi dro da 
TariRis formatis 
miniWeba, rom ekranze 
gamoCndes TariRi 
saurveli  formatiT.  

  4.5.1.3 ujredze iseTi ricxviTi 
formatis miniWeba, rom 
ekranze ricxvebi  
gamoCndes procentulad. 

 4.5.2 Canawerebi 4.5.2.1 ujredis Canawerebis 
Sriftis zomis da tipis 
Secvla. 

  4.5.2.2 ujredis Canawerebis 
Sriftis stilis 
Secvla: muqi, daxrili 
qveSxazgasmuli, ormag 
qveSxazgasmuli. 

  4.5.2.3 ujredis feris Secvla 
da ujredSi Canaweris 
feris Secvla. 

  4.5.2.4 formatis gadatana erT 
an ramodenime ujredze, 
ujredTa diapazonze. 

 4.5.3 gasforebebi, 
CarCoebi, efeqtebi 

4.5.3.1 erTi ujredis 
farglebSi teqstis 
gadatana axal 
striqonze. 

  4.5.3.2 ujredSi teqstis 
gasworeba centris, 
horizontis an 
vertikalis mimarT. 

  4.5.3.3 ujredebis gaerTianeba 
da saTauris ganTavseba 
centrSi. 

  4.5.3.4 ujredze an ujredTa 



diapazonze sxvadasxva 
feris da stilis 
CarCoebis datana. 

4.6 diagrama 4.6.1 Seqmna 4.6.1.1 diagramis tipis SerCeva 
  4.6.1.2 diagramis moniSvna. 
  4.6.1.3 diagramis tipis Secvla. 
  4.6.1.4 diagramis gadaadgileba, 

zomebis Secvla da 
waSla. 

 4.6.2 redaqtireba 4.6.2.1 diagramis saTauris 
Seqmna, redaqtireba da 
waSla. 

  4.6.2.2 monacemTa datana 
diagramaze: monacemTa 
mniSvnelobebi: ricxviTi, 
procentuli. 

  4.6.2.3 diagramis aris da  
ganmartebiTi warwerebis 
feris Secvla. 

  4.6.2.4 diagramis elementebis 
(svetebi, striqonebi, 
xazebi, naWrebi)  feris 
Secvla. 

  4.6.2.5 diagramis, RerZebis, 
grafikis ganmartebis –
warwerebis zomis da 
feris Secvla.. 

4.7 beWdva 4.7.1. momarTva 4.7.1.1 furclis mindvrebis 
Secvla. 

  4.7.1.2 furclis orientaciis 
da zomis Secvla. 

  4.7.1.3 beWdvis masStabis 
gansazRvra (ramdeni 
gverdi daibeWdos erT 
furcelze). 

  4.7.1.4 zeda da qveda 
kolontitulebSi 
teqstis damateba, 
redaqtireba da waSla. 

  4.7.1.5 zeda da qveda 
kolontitulebSi 
gverdis nomris, drois, 
TariRis, failis 
saxelis, furclis 
saxelis Camateba/waSla. 



 4.7.2 Sesworeba da 
printerze beWdva 

4.7.2.1 beWdvamde marTlweris 
da gamoTvlebis  
Semowmeba. 

  4.7.2.2 furclis badis, 
svetebis da striqonebis 
saxelebis beWdva. 

  4.7.2.3 miTiTebuli svetis an 
striqonis saTaurad 
gadaqceva. 

  4.7.2.4 furclis winaswari 
daTvaliereba beWdvamde. 

  4.7.2.5 ujredTa diapazonis, 
mTeli furclis, 
aslebis raodenobis, 
mTeli davTris, 
diagramis - miTiTeba 
dasabeWdad. 

 
 
 


